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1. HasHaueHue H 00,1aCTh NPHMEHEHHS

Hacrosiiee nonoxeHue:

1.1. SIsngerca noxkymentom jyist oubnuorexku [TpuMWKT, yTBepxkmaemoe TUpek-
TOPOM MHCTUTYTA,;

1.2. PaspaboraHo ¢ 1enbplo obecneueHns eIUHCTBa METOI0JIOTHIECKUX, OpraHu-
3aI[MOHHLIX, TEXHHYECKHX IMOAXO0M0B CTaHIAPTHU3aLMU M INPOLEAYPHOU IOJACPHKKU
npoieccoB 6ubnuorexn gunuana JABI'VIIC;

1.3. YcraHaBauBaeT NOPSIOK CO3/IaHusl, PeOpraHu3aluy ¥ JTMKBUIAMU Oubimo-
TEKH, €€ OCHOBHBIE 3a/layM, (YHKIIMU, COCTaB, CTPYKTYpY, lpaBa, OTBETCTBEHHOCTD,
yIpasieHre OUOIMOTEKOM ¥ B3aMMOZEHCTBHS ¢ APYTMMHU noapasnenenusvu HMHcTH-
TyTa, & TAK)K€ CTOPOHHUMH OpPraHU3aLHUIMU;

1.4. SBnsercsa o6s3aTeIbLHBIM JIJIS BCEro MepcoHana OMOINOTEKH JJOKYMEHTOM,

1.5. JleATensHOCTL OMOIMOTEKHM OPHEHTHPOBaHA Ha MOJUTHKY PYKOBOJICTBA YHHU-
BepcHTETa B 00J1aCTH KayecTBa;

1.6. B cBoeii nestensHocTH 6ubIHoTeKa pykoBojacTByeTcs Konctutynuen Poc-
cuiickoii Menepaliy ¥ HHBIMHA 3aKOHOJATEILHBIMKI aKTaMH, a TaKkxke YCTaBoM YHH-
sepcutera, cranaapramu [IBI'VIIC, nactosmum IlonoxenuneM u IpyruMHu JioKallb-
HBIMH aKTaMH, AEHCTBYIOLIMMH B YHHUBEPCHUTETE, PEIICHUSIMA YUEHOro coBeTa YHU-
BEpPCUTETa, TPUKa3aMH M PACIOpsHKEeHUSIMH peKTopa YHUBEPCHUTETA, ABJIAIOIIMMUCH
00s13aTeJIbHBIMHU 15l UCIIOJIHEHUS;

1.7. Ilopsimok moctymna K dhoHAam, nepeyeHb OCHOBHBIX YCIIYI' M YCJIOBHS Ha KO-
TOPBLIX OMOIHOTEKA MPEIOCTABIISIET UX YHTATENsIM, epednciensl B «IIpaBuiax mosb-
30BaHus OMOIMOTEKOM», YTBEpXKIEHHBIX TUpeKTOpoM MHCcTHTYTA.

2. HopmaTuBHbBI€ CCBIJIKH

B nactosiem ITomo)keHnH MCIoJib30BaHbl CCHUIKM Ha CIEAYIOLIME JOKYMEHTHI U
CTaHIAPTHI:

e ®enepanbHblid 3akoH OT 29.12.2012 No273-d3 « O6 obpazoBanuu B Poccuii-
ckoit Menepanun» (B mocieaHel peaakiuu);

o (DenepanpHblii 3ak0H Poccuitckoit @enepanun «O OuOIMOTEYHOM Jierne» OT
29.12.1994 Ne 78(c mocneqHUMH U3MEHEHUSIMH );

o Menepansublii 3akoH Poccuiickoit ®enepanun «O6 wHGOpManuu, uHGopMa-
[IMOHHBIX TEXHOJIOTHAX W 3amuTe uHGopmamuny» (1.3. 3akona) ot 27.07.2006 Nel49-
@3 (c nocaeHUMHU U3MEHEHHUSIMH );

¢ TIpuka3 MunoOpraayku Poccun ot 11.12.2012 Ne1032 «O6 yTBepxaenuu Gopm
3asgBJICHUH O MpeJoCTaBJIeHUH JIMIEH3UU Ha OCYIIeCTBIeHHe 00pa3zoBaTelIbHON Jes-
TENILHOCTH M CHPAaBKM O MaTepuUalbHO-TEXHHYECKOM obecrnedeHuH 00pa3oBaTelbHOM
NESTeLHOCTH 10 3asiBJICHHBIM IS JIMIEH3UPOBaHUsI 00pa3oBaTeNbHBIM IPOrpaM-
MaMm»;

o [IuceMo Munucrepcrsa ®unanco P@® «O0 uHBeHTapu3anun OUOIMOTEUHBIX
donoB» ot 04.11.1998 Nel16-00-16-198;

e [Ipuka3z MunkyneTypsl Poccun ot 08.10.2012 Nel077 «O06 ytBepxknenuu Ilo-
psnka yuéTa JOKyMEHTOB, BXOASIIUX B cocTaB OubIMoTeyHoro houma;

e ['OCT 7.20-2000 «bubnnoreynas cratuctuka. TpeboBaHus»;
e Cranmapr JIBI'VIIC CT 00-01-11 «Cucrema crannaptoB yHuBepcutera. O0-
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M€ TOJOXKEHHs», YyTBepkaéHHb IIpukaszom pekropa  yHHBEpPCHTETa OT

28.04.2011 Ne268;

e Cranpmapt JIBI'YIIC CT 00-04-09 «VnpaBnenue J0KyMeHTaluen. JJOKyMeHTH-
poBaHHas Mpoleaypa», yTBep:kA&HHbIA [Ipukasom pekropa  yHMBEPCHTETa OT
21.04.2010 Ne242;

e Pernament JIBI'VIIC P 02-19-18 «Ilopsmok (opmupoBaHHs OHOIMOTEUHO-
undopmanuonsoro ¢ouaa (mpunoxenue Nel) k mpukaszy pekTopa OT 22.06.2018
Ne429;

e Cranpapt JABI'YIIC CT 01-47-12 «O 6ubmuoreke duimaia laabHEBOCTOUHO-
0 TOCY1apCTBEHHOI0 YHHBEPCHUTETA IyTel COOOIIEHHUSD).

e « [paxnanckuit xozmexc Poccuiickoii ®Penepauun (qacTp dYeTBEpTAs)» OT
18.12.2006 Ne 230-®3 (B mocyie1Hel peaaKium).

3. Cpok neiicTBust

HacTosimee mojioKeHne BBOIUTCS B JIeHCTBUE C AaThl yTBEPKICHHS U IE€HCTBYET 110
JaThl OTMEHBI (B cOOTBeTCTBHH ¢ 1. 5.5., 11. 5.7. CT 00-01-11);

4. TepMHHBI, ONIpeJe/IeHAs H COKPALIEeHHSA

B nHacrosiem [Tonoxenuu IIPUMEHEHBI CJIEAYIOIIHE TEPMHHBI C COOTBETCTBYIO-

MMM OTIPEAETCHUSIMU H COKPALLEHUAMH !

Bubnuomexa unuana - CTPyKTYpHOE IOApa3ielIeHHe, OCyIIEeCTBIsoee obec-
neyenne MHGOPMALIMOHHO - OMOIHOTEYHBIMH pecypcaMy y4eOHOro, BOCITHTATEIbHO-
ro, Hay4HO-MCCIIEI0BATENLCKOTO TIPOIECCOB, BBIMOIHACT KOMILIEKC NPOLECCOB MO~
rOTOBKH ¥ paboTsl ¢ ongom. ObecrednBaeT packphiTHe (POHIOB C IEJIbIO IOJIHOIO U
ONEPATHBHOTO Y/IOBIETBOPEHHUS YUTATEILCKHMX 3aIIPOCOB.

Bubnuomeuno-6ubnuozpaghuueckue pecypcvl - AHGOPMALHOHHBIH, MATEPUAILHO-
TeXHHYECKHH ¥ KaJIpOBBIH IOTEHIMAN, KOTOPBIM pacnonaraetT OubianoTexka 1 oCy-
IIECTBJIEHUS CBOMX (DYHKILIMHA.

Bubnuomeuroe obcayscusarue - COBOKYIIHOCTb PasHbIX BHIOB AEATEIbHOCTH
GUOMMOTEKH 110 YIOBIETBOPEHMIO MOTpeOHOCTEH ee Mmojp3oBareledl myTeM INpe-
CTaBJIEHHS OMOIHOTEYHBIX YCIYT.

Hueenmapuzayus 6ubnuomeunozo ¢onoa - (hopma HHIAUBHUAYAIBHOTO y4eTa
dboHAa.

Huemumym - dumaan IBIVIIC.

Hughopmayuonnas yeayea - IpeocTaBIeHHe HHGOpMALMU ONPEAEICHHOrO B
MOTPeOUTENIO 10 €ro 3arpocy.

Hupopmayuonno-bubnuozpaguieckoe obecneyeHue - COBOKYIHOCTb uHpopMma-
HOHHO-OUOIHOrpadUUecKuX pecypcoB U YCIYr Ul YIOBJIETBOPEHHUS 0JTOBpe-
MEHHBIX [TOTpedHOCTeH B MHPOPMALIUH.

Meacoubruomeunviii abonemerm (MBA) - aboHEMEHT, OCHOBAaHHBIM Ha MCIIOJIb-
30BaHUM JOKYMEHTOB U3 (DOHIOB APYrHX OMOIMOTEK IPH MX OTCYTCTBHH B JAHHOM
dbonze.

Yumamens (nonv3osamens) bubnuomexu - MO, MOJIb3yloeecs OMOIHOTEKOH
Ha OCHOBAHMH O(QHUIMATBHOM 3alIMCH B YCTAHOBJIEHHBIX JOKYMEHTAX.

BBK — 6ubmmoTeuHo-6ubauorpahuyeckas KiacCupuKanus.

HTB — HayuHo-TeXHH4ecKas OndIMoTEKa.

CBA - cripaBouHO-6ubmrorpahuyeckuii anmnapar OuOIHOTEKH.

CIIO — cpennee npodeccroHaIbHOE 00pa3oBaHHE.
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VMY — YueGHO-METOUYeCKOe yIPaBICHHC.
VCK — YnpasieHue CTaHapTU3alHli 1 KauecTBa.
®3 — OenepalbHblil 3aKOH.

5. OcHOBHbIE MOJIOKEHHH

5 1. Co3janue, peopraHu3arus 1 JTMKBALAIHIA OuOIMOTEKH

51.1. Co3sjanue, peopranusauns (obBeaMHEHHE, IpUCOe/IHHEHAE, Pas/IeNCHNC,
BBIJIEJICHHE, npeoGpa3oBaHue) 61GIHOTEKH OCYLIECTBIISETCA MPUKa3OoM JUpeKTopa
WHCTUTYTA. ,

5172. bubmuorexa HaXOAUTCA B HEeINoCpeICTBeHHOM NOMUYMHEHNH 3aMECTHTEIIA
jupeKTopa CTPYKTYpHOIO rmojipasjieNicHus (MHCTUTYTA, ¢dunuana) 1o yue6Hoil pabo-
Te. Qpranu3arMoHHas CTPYKTypa mpezcTaBleHa B IPHUJI0KCHUH 2.

5.1.3. bubsioTeKa co3/1acTCs Oe3 orpaHn4eHus Cpoka neATeIbHOCTH.

5 1.4. BubnmuoTexa TMKBUAUPYETCs IPH JMKBHIAIIAY HHCTHTYTA.

5.2.3anaun ¥ QyHKIMH OUOIHOTEKH:
5.2.1. OcHOBHBIMH 3a/1a4aMH 6UOMMOTEKH SBIAKOTCA:

52.1.1. Ilonmoe W  ONEPATUBHOC 6uGmoTeuHoe, ~ WHGOPMALMOHHO-
GubMorpahuyeckoe obecrnedeHne BCeX yuTATEIbCKMX KATEropHil B COOTBETCTBHH €
px WHGOPMAIMOHHBIMU 3aMpOCaMH C HCIOB30BaHEM COBPEMEHHBIX uHbOopMaIu-
OHHBIX TEXHOJIOTHii 1 CBOOOIHOTO JIOCTYIa K MHPOBBIM 3HAHUAM.

5.2.1.2. ®opMHpPOBAHHE 6U6IHOTeUHO-HH(OPMALMOHHBIX PECypCcoB BubnuoTexku
(CTPYKTYPHOTO T10/Ipa3/e/ICHHsL HHCTHUTYTa) B COOTBETCTBUH C HOPMAaTHBHBIMH Tpe-
GoanusMHu 1 ocyaapCTBEHHBIX oGpazoBaTeNbHbIX CTaHAAPTOB [ obecneyeHust
yueGHO-BOCIIUTATEIIbHBIX 1 Hay4HO-MCCIeI0BaTeIbCKUX 3a/1ad WHCTUTYTA.

5.2.1. 3. BocriuTaHue nHGMOPMAL[MOHHON KYIbTYPBI.

5.2.2. Jlnst BHINIOJHEHHS YKa3aHHBIX 33131 BubnmoTeka peann3yeT CIeIyolHe
GyHKLIH:

5.2.2.1. Opraau3samus o0CIyKUBaHUA yuTaTeNel Ha ab0HEMEHTe U B YUTAIBHOM
3aj1e, TPUMEHsIsl METO/(bl HH/MBULYaJIbHOTO 1 PYNIIOBOTO 00CITYKHBAHHA.

5.2.2.2. ®opMUpOBaHUe H OpraHu3alus BBIJIAYd BO BPEMEHHOE IOJIb30BAHAC
KOMILIEKTOB y4eOHO# TuTepaTyphl A CTYJEHTOB 1-X KypCOB.

5.2.2.3. OcyliecTBIEHHE KOHTPOJIs CPOKOB BO3BpATa JIATEPATyphl YHTATEIAMH 1
pejieHre paboThl 10 MPEAYNPEKACHUIO YUTATETHCKOM 3a10JKEHHOCTH.

5.2.2.4. Peamu3zanus B3aMMOMCIIOJIb30BAHUSA 6uGMoTeUHbIX (OHI0B MOCPEACT-
oM MBA.

5.2.2.5. Opranu3anys KHIKHBIX BHICTABOK, RLICTABOK HOBBIX MOCTYIIEHAH 1 pa3B
KBapTal (pa3MelleHue BHPTYaJbHON BBICTABKH HOBO# JTUTEpaTyphbl Ha calTe HHCTHUTY-
Ta, pacchlIKa I10 e-mail).

527.6. PasBuTHe y IOJIB30BaTENIEH GuOTHOTEKH HABBIKOB IIOUCKA uHbopMaluH,
BeJleHNe Pa3bICHUTEbHOMU paboTh! cpeau yuraTeneil 0 NpaBuiIaX MoJb30BaHUA bu6-
IMOTEKOi, OepeXxHOM oOpalleHny ¢ U31aHUAMHU.

5.2.2.7. ®opMUpOBaHHUE 66O TeUHO-MHBOPMAMOHHOTO (POH/A B COOTBETCTBHM
¢ rocy/1apcTBEHHBIMU 00pa3oBaTe/bHbIMH CTAaHapTaMH, yueOHbIMU NIaHaMH 1 TIpO-
rpaMMamH, TeMaTHKON Hay4YHBIX yccreloBaHuM HHCTUTYTA.

5228, KommiekroBanue OMOIMOTEHHOrO hoHma OCYIIECTBIAETCA HA OCHOBE
3agBOK IpernojiaBare/ieid HHCTUTYTa (mo 1 uroms Kaxa0ro roaa).

5.2.2.9. OcyulecTBIeHHE y4eTa, PaHOHAILHOTO pa3MelleHHs  OMONMOTEUHOTO
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dhomna, obecrnedenme HOPMATUBHOTO PEXMUMA XPaHCHU JIOKYMEHTOB.

5.2.2.10. [IpoBencenne eyKeroOHOM CaMoaTTecTally Mo KadecTBy KHHUrooodecre-
YEeHHOCTH IMKJIOB YUeOHBIX JIMCIUTIIAH.

5.2.2.11. CocTaBlicHHE [IJJaHOBO-OTYETHON JOKYMEHTAlUH BubamoTeKH.

52.2.12. IlpemocraBleHHE (hopMBI CTATUCTHYECKOH  OTYETHOCTH (HTb
JIBI'VIIC) exexBapTalbHO, pas B [0JIroaa, eXXeroaHo.

52.2.13. YuyacTie B CEMHHApax 1o akTyalbHbM BOIIpPOCaM OUOMMOTEYHOH Jies-
renpHOCTH, opranusosanHbix HTB yHuBEpCUTETa, B FOPOJICKHX MEPOTIPUSATHAX.

5.2.2.14. Oxa3aHue KOHCYJIbTAaTHBHO# IIOMOIIH I10 paboTe ¢ NIEKTPOHHO-
GUOIMOTEYHBIMI PECYPCaMy, B T.4. IO paboTte B 3JIeKTPOHHO-OMOIMOTETHBIX CHCTE-
Max (dATAIBHBIH 3a1).

5.2.2.15. UadopMupOBaHHE TIpernojiaBaTeNibckoro cocrasa o [Ipe0CTaBJICHHBIX
MHCTUTYTY JIEKTPOHHBIX pecypcax yJlanéHHOro 10CTyTa (371EKTPOHHO-OHOTHOTEHBIX
cHCTEeMaX, DJIEKTPOHHBIX ouoIHOTEKAX).

53 Ynpasinenue GuOIMOTEKOH

53.1. O6uiee PYKOBOJACTBO JEATENHHOCTHIO Bu6IMOTEKH OCYLIECTBIAET 3aBe-
JyIOIIUI CEKTOPOM 616 THOTEKH, Ha3HAYEHHBIH TMPEKTOPOM HHCTUTYTA.

5.3.2. Ha 0IDKHOCTB 3aB. CEKTOpPOM Ha3HadaeTes CIEIHAJIMCT C BBICIIUM CIIelH-
aJbHBIM 00pa30BaHUEM, CTAKEM paboThI MO CMENHATBHOCTH HE MEHEE Tpex JeT.

53.3. 3aB. CEKTOPOM HECeT OTBETCTBEHHOCTD 34 pe3ynbTaThl paboThl, AaeT pac-
nopsDKeHHs ¥ yKa3aHus, obs3aTeNbHbIE I BCEX COTPYAHHUKOB BubnuoTekH.

5.3.4. Ha BpeMs OTCYTCTBHs 3aB. CEKTOPOM €ro 00513aHHOCTH HCIIOJTHACT BEIY-
muii 6ubnuorexapsb, HA3HAUEHHBII B yCTAaHOBJIEHHOM MOPAIKE, KOTOPBIN HECET OT-
BEeTCTBEHHOCTH 3a KaueCTBEHHOEC, 3¢ HEeKTHBHOE U CBOEBPEMCHHOC BBITIOJTHEHHE BO3-
10SKeHHbIX Ha Hero 00s3aHHOCTeH.

53.5. Pabora buOIMOTeKH CTPOUTCS HA OCHOBE enquuoro miaHa. [lnan ¥ OTHET
yTBEPKIAeTCs IMPEKTOPOM MHCTUTYTA.

5.3.6. O613aHHOCTH COTPYJAHHKOB BubMoTekd onpenestoTCa JNOJDKHOCTHBIMU
WHCTPYKIUSMH, YTBEPXKICHHBIMH IUPEKTOPOM HHCTHTYTA.

5.4, TIpasa 1 OTBETCTBEHHOCTb BubnmuoTexku

5.4.1. CaMOCTOSTENIBHO ONPE/ENATh CONSPKAHUE 1 KOHKpETHBIE (POPMBI cBOEH nes-
TeNBLHOCTH B COOTBETCTBHH C 33/1a4aMH, yKa3aHHbIMH B [ToI0KEHWH.

5.4.2. Pa3pabareiBaTh CTPYKTYpY, LITaTHOC pacriMcaHue W TpaBuia 10JIb30BaHUA
OUOIMOTEKOM.

5.4.3. 3HaKOMUTBECS C 06pa3OBaTenLHo—npod)eCCHOHaJILHLIMH nporpaMMamy, y4ed-
aevy iaHamu MactuTyTa. Ilonyyars OT CTPYKTYPHBIX riofipa3aeNieH|ii MaTepualibl ¥
cBejleHHs, He0OXOMUMBIe I PELLCHHA [IOCTABIIEHHBIX TIepel OuOmoTeKoH 3anad.

5.4.4. [TpuHuMarh y4acTie B COBEIIaHHAX 1 ceMMHapax 1o BOmpocaM OUOIMOTETHOM
¥ MH(MOPMALMOHHO- 6uOIMorpapuUecKor e TeIbHOCTH.

54.5. BecTy B YCTAHOBJICHHOM TIOPS/IKE MEPENUCKY € IpyruMu GUOMOTEKaMH.

5 4.6. bubnroreynble pabOTHUKU HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTh ouoImMo-
Teuroro GoHjia B COOTBETCTBUHM C JIelCTBYIOIIMM 3aKOHOATEICTBOM.

5.5. BzauMojieiicTBHE Bubnuorexku

5.5.1. BubnunoTtexa nmpeaCTaBJIsACT:
- PYKOBOJICTBY WHCTUTYTa JMaHHbIE caMoaTTecTallH KHUToo0ecrneuyeHHOCTH
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JMCLMATUIMH, METOUCTaM, npernojiaBaTensiM - uHGOpPMALMOHHO — OMONMMOTEYHBIE
pecypcsl yuebHOro, BOCITHTATEIBHOTO, ITPOLECCOB UIA 3¢ heKTHBHOU paboThI UH-
CTUTYTA,

_ MHHOBALIMOHHO-METOIMYECKOMY OTACITY HTB yHuBepCHTETa — OCHOBHBIE IO
Kazarend paboTel, TUIAHBI, CTATHCTUYECKUN OTYET IO yCTaHOBJIEHHOH hopme,
peJUIoKEeHUS 110 COBEPILIEHCTBOBAHUIO paboTh! OMOIMOTEKH, 3aABKH Ha nprodpe-
TeHue OTCYTCTBYIOIIEH B OuOIMoTEKE TUTEPATYPhL;

- mperno/aBaTensM — TeMaTHIeCK1e [JIaHbl U31aTeNbCTB, PaiC-TUCTHI A 33~
Ka3a ydeOHUKOB 1 y4eOHBIX nocoOui.

5.52. bubiuoreka nojy4act:

- puHAHCHpPOBaHKE U3 6I0/DKETHBIX 1 BHEOIODKETHBIX CPEACTB Ha KOMILJIEKTOBA-
uue Gubmorednoro GoHa.

- OT PyKOBOJCTBA - YKa3aHUS W pacropsbKeHus Mo OpraHu3aliu IIPOU3BOJCT-
BEHHON  J€STENbHOCTH  OHOIMOTEKH, yTBEpK/IEHHYIO ~ OpraHu3aliOHHO-
pPACIIOPAIUTEIBHYIO H TEXHONOrHHECKYIO JTOKYyMEHTALHIO.

- OT WHHOBAIIMOHHO-METOJMYECKOro OTAc/Ia HTB yuuBepcHTeTa - METOIHYE-
CKYIO KOHCYJIHTAHOHHYIO MOMOILb 1O npoduito 6uOIHOTEKH, HeoOXOIUMBIE CBE-
JleHust 1Sl TUTAHUPOBAHHS IESTCNIbHOCTH 1 COCTaBJIEHUs OTYETHOCTH.

- oT mpenojiapaTeieil — 3asABKH Ha nproGpeTeHue JUTEPaTyphl ¥ IepHOIUIECKUX
W3NaHHil, CBEJIEHNUS, KAcaIOLUecs pacpele/eHi JIATEPATYPBHI.

6. Tlopsil0K XpaHEeHHS Ionoxenusi 0 OMOIHOTEKE

6.1. Tlonb30BaTEIN JOJDKHB 00eCHeuuTh MOPAL0K XpaHeHus JIOKyMEHTOB [Tono-
JKeHHsl, HCKIIOYAIOIMA yTepH, OPIy 1 HecaHKIMOHHPOBAHHBIH JOCTYN K HUM HOCTO-
POHHMX JIHIL. :

6.2. TlouMHAKMK HAcTosero [1ooKeHns XpaHUTCs B 6ubnuoTeKe 10 mepeyTBep-
sKIIeHus], anee TOUIeKUT CIIUCAHUIO B COOTBETCTBHY C TIPABUIAMHU yHUHITOXKCHHUA NIC]T
¢ MCTEKIIMM CPOKOM XpaHCHHS.

6.3. B noxpasnenennn [lonoxenne XpaHUTCs B Hanke-jiejie CorjlacHO YTBEPIKACH-
Hol HOMEHKJIAType e MOo/ipa3/IeeH .

6.4. DIeKTPOHHbI aHAJIOT OTMEHEHHOIO HIH [10JIBEPIHYTOTO PE/IaKIiK JOKyMEH-
Ta, IOMEIAeTCsl B apXUBHYIO 0a3y XpaHeHusl.
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NPUJIOXEHHUE 1

Martpuua pacnpejeieHusi pyHKUHH cpeIH COTPYAHHKOB OHOIHOTEKH

DOYyHKIHH

J{0/I3KHOCTDb CHEelHATHCTa, BHINOTHSAIOMEro paboTy
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pom

Beay I HH
oudmno-

rpad

Bey Ui
oudIHoOTEKAPDb

Oud/IHOTEKAPDb
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Hasi pa6oTa Oub/IHO-
TEYHOTro padOTHHKA
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Koopannanuonnas
nesiteibHocth ¢ HTHh
JABI'YIIC u 6ubano-
TEeKAMH ropojaa

O — OTBETCTBEHHBIH

Y — ydacTHHK mpolecca

U — undopMupyemblit
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NPUJIOXKEHUE 2

OpraHu3alHOHHAS CTPYKTYpPa ynpaBJieHHs

Mupexrtop IpumMKT-
¢umman ABI'YIIC

3amMecTHTEIbL JHPEKTOPA
no yuebHoi pabore

Bubmmorexa IMpumHXKT ': I ————
L' gmueckwnii oraen HTH E
5 JBI'YIIC |
Abo- UuTanb- Undopmamu- | l
HUMEH- | Tallb- OHHO-
11 BO, | Hpiitzan | OuGanorpadu-
CITO yecKHii otaen

-------------------------- - OllepaTUBHOE yIpaBIIEHHUE

- HEMOCPEACTBEHHOE yIIpaBlIeHHe
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NPUJIOKEHHE 3

Marpuiia OTBETCTBEHHOCTH COTPYTHUKOB OuOINOTEKH

3aB. ceK-|BeAynii Beay- | GubiHo-
TopoM |OuGaHO-| IIHH | TeKaphb
rpap | Omo- 1kaT.
JIHoTe-
Kapb

@PYyHKIHH B COOTBETCTBHH €
paszneanamu MCO 9001 - 2008

1. PazpaboTka, A0OKyMeHTHPOBaHHE,
BHe/IpeHHe U MoJ/lepKanne B padouem
COCTOSIHHH CHCTEeMbI MEHEPKMEHTa
KauecTBa, MOCTOSIHHOE yIy4YllleHHe ee
pesyiabTaTHBHOCTH (4. Cucmema
MeHeOycMenma Kauecmea)

2. OpueHTalHsl HA NOTPeOHTEIS,
pa3pa0oTka neJiel, NJAHHPOBaHHE,
onpe/ejeHne OTBETCTBEHHOCTH H
MOJIHOMOYH, POBe/IeHHE AHAJIH3A CO
CTOPOHBI PYKOBOACTBA B 00/1aCTH Ka4yecTBa
(5. OmeemcmeeHHoCMb PyK0600CMEa)*™

3. Onpeaesenne H odecnevyeHue pecypcos
VIS BHEIPEHUS M MO/IePKaHUs CHCTeMbI
MeHeUKMEeHTa KayecTBa, NOBbINIEHHE
Y/I0BJIETBOPEHHOCTH MOTpedUTe el myTeM
BBINOJHEHHs HX TpeGoBaHuH (6.
Memneoscmenm pecypcog)™

4. IlnanupoBaHue U pa3padoTKa
npoueccoB, HEOOXOAUMBIX IS
o0ecrevyeHHs JKM3HEHHOI0 IMKJIa O Y ¥ y
npoaykuuu (7. Ilpoueccot sHcusnennozo
UUKA RPOOYKUUU)*

5. IlnanupoBaHHe H NPHMEHEHHE
NpoueccoB MOHHTOPHHIA, H3MEPEeHHS,
aHAJIH3A H YJy4lleHUs I MOCTOAHHOIO0
NOBLILIEHHSA Pe3yIbTATHBHOCTH CHCTEMBI
MeHe/sKMeHTa KavecTBa (8. M3mepenue,
aHau3 u yayumienue)*

O — OTBETCTBEHHBIH, Y — y4acTHHK mpoiecca, 1 — uHpopMUpyeMBbIii

* _ B ckobkax NpuBEAEHbl HyMepaLua v HasBaHwe cooTseTcTBylowmx pasgenos NOCT P
NCO 9001-2008
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